
Visit https://mss.rcsd.ca and click on Log in as 
Staff/Student. 

https://mss.rcsd.ca/


Log into using your school username 
and password.



Log into your MSS account and 
click on My Info



Select Requests 



In order to pick your classes:
• Select the subject area that your desired class is 

under [Click the left “Select” box].
• Example – the arrow is selecting the math subject 

area…



A listing of all classes in the 
subject category will appear.

Select the class(es) that you need 
and click OK 

You may need to scroll to a 
second page for all the classes in 

a category.



Here is another example using 
ELA selections

Remember to hit OK after 
selecting



Once you have selected all of your classes YOU MUST 
HIT THE POST BUTTON so it saves your requests!!!!!

POST


